[Ipunsto

O6ummm cobpannem pabOTHHKOB
MJ10VY Jletckuii cax Ne 5 «MBynikar
[Iporokos No 1 ot «31» aBrycra 2018 r.

[osomxenne
0 3alKTE HEPCOHAIBHBIX JaHHbIX PA0OTHHKOB
MYHHIHMIIAJIBHOIO JI0MIKO/JILHOr0 o0pasoBarebHoro yupesxaenus «Jercxuii cax Ne 5
' «MBymika»
1. O6mme mooKeHust
I.1. Hacrosiee Ionosxenne paspaborano B cootercTBHHU ¢ PenepanbHbM 3akoHoM Ne 149-03 ot
27.07.2006 r «O6 unpopmauny. HHGOPMALMOHHBIX TEXHOJIOTHIX M O 3alluTe WHOYOPMALMH» B
pegaiinn ot 19 moas 2018 1. Menepanbubiv 3akoHoM Ne 152-03 ot 27.07.2006 r «O
[EPCOHAILHBLIX JAHHBIX» B pejakunn ot 31 nexadbpst 2017r; Konerurynued Poccuiickoit
Genepaunn u - Tpyaosbim  kogexcom  Poccniickoit  Denepaiun, YCTaBOM — JIOIIKOJIBHOTO
obpasoBarenbHOro yupexaenus. Ilpn cocraBnennn yureno ITonoxenume o6 ocoGeHHOCTSIX
00paboTKH  MEepPCOHAIBHBIX — JIAHHBIX.  OCyLICCTBIsIeMOH  0e3  HCIOJb30BaHHsS — CPEJCTB
aBromaruzannn, yreepkaennoe llocranoenennem IlpaBurenscrea PO Ne 687 ot 15.09.2008r;
TpeboBanus K 3alIUTe MEPCOHANLILIX JAHHBIX TIPH UX 00paboTKe B HH(OPMAITMOHHBIX CHCTEMaX
MEPCOHAIBHBIX  AaHHBIX.  yTBepx/IeHHble [locraHosnenuwem IlpaButenscTBa Poccuiickoit
Bbegepanun Ne 1119 ot 01.11.2012r.
1.2, Jlannoe [loaoxenue omnpe/iensier ocHOBHble TpeboBaHusi K 3amute, oOpaboTKe, MOPSJIKY
NOAyUCHHs, XPAHEHHS, HCIOJIL30BAHMS M IEPe/ayd MEepPCOHATbHBIX JAHHBIX COTPYIHHKOB
MYHHIHITAILHOTO  A0LIKOIBHOTO 0OpazoBaTenbHoro yupexaenus «Jerckuii cax Ne 5 «MBymika»
(ranee JIOVY), a Takie OTBETCTBCHHOCTh 3a HapyLICHHE HOPM, PeryIHpyIOIHX o0paboTky u
3QUIMTY NEPCOHANBHBIX JAHHBIX B JIOLMIKOIBHOM 00pa30BaTEIbHOM YUPEIKIACHUH.
1.3. [onozxenne yeranaBiuBaeT OCHOBHBIC IIOHATHS H COCTAB EPCOHATBHBIX JaHHbLIX pa0OTHHKOB B
JIOY. pernamentupyer GpopMupoBaHne M BeJICHHE JTHUYHBIX €], ONPEICISIET NpaBa i 00s3aHHOCTH
pabOTHHKOB 10 3allMTE MEPCOHAIBHBIX [aHHLIX, @ TakkKe OOSM3aHHOCTH COTPYAHHKOB II0
o0ecHeyeHHIO I0CTOBEPHOCTH NEPCOHAIBHBIX JIAHHBIX.
1.4, llenbo  nacrosiero Ilonoxkenus spusercs oOecrieyeHHe 3amiuThl [paB u  CBOOOJ
e aroryueckux paboTHHKOB M 00CTy KHBAIOLIEro rnepcoHana npu o0paboTke UX MepcoHaTBHBIX
J@HHBIX, B TOM YMCIIE 3alUUThI 1PUB Ha HEMPUKOCHOBEHHOCTh YaCTHOM JKH3HH, JIMUHYIO TAHHY.
1.5, Hpu onpenenennn 00beMa 1 CONCPIAHNS EPCOHATBHBIX JaHHbIX pAOOTHUKA 4 IMHHHCTPALIUSI
JIOV pyxosoacrsyercs Konernryuneit Poceniickoii depepanun, @eepalbHbIME 3aKOHAMH U
nacrosinm Ilonoxennem.
1.6, llepconanbuble AaHHBIE OTHOCATCS K KaTeropud KOH(MIAEHUMANbHOH uHpopmaumu. Pexum
KOH(HICHIHAILHOCTH MEPCOHAIbHBIX JIAHHBIX CHUMAETCs B CiIydasX OOe3JHuMBAHMS WM 110
HeTeUCHHM 75 JIeT CPOKa XPAaHEHH i, €CITH HHOE HE OIPEIe/ICHO 3aKOHOM.
I.7. Hacrosinee [lonoixkenue spisiercs BHYTPEHHHM JIOKQJBHBIM HOpPMATHBHBIM aktom JIOV,
00s3aTebHbIM UL MCIIOJIHEHMS BCeMH PabOTHMKAMM, MMEIOUMMH JIOCTYI K [epCOHAJIbHBIM
J@HHBIM COTPY/IHHKOB JIOMIKOIBLHOIO 00pa30BaTe/ILHOTO YUPEIK/IACHHUS.

2. OCcHOBHBIC HOHATHS U COCTAB HEPCOHANBHBIX JaHHBIX paﬁOTHHKOB

2.1, lepconaibnere dannvie - 10das MHGOPMALMS, OTHOCAUIASACS K ONpPECTEHHOMY MU
OMNPe/IEIeMOMY Ha OCHOBAHMH TaKOH HHDOpMaLn (PU3MUECKOMY JIMILY, B TOM YHCIE ero (h)aMHIIus,
HMSL. OTUECTBO. FOJI, MECSILL, JIdTd M MECTO POXK/IEHHS. a TAKKe aJpec, ceMelHoe, colnalbHoe,




HMMYIIIECTBEHHOE TIOJIOKEHHE, 00pa3oBaHue, mpodeccusi, T0X0bl ¥ Apyras nHPpopMaIus.
2.2. Ilepconanvhvie dannvle pabomuuka - 370 MHbopMaIus, Heodxoaumas 3aBeayromemy 10V B
CBSI3M C TPYAOBBIMU OTHOILIEHUSIMHU U Kacaromiasicsi KOHKpeTHOro cotpyaHuka. [log undopmarueit o
pabOTHHUKE MOHMUMAIOTCS CBEACHUS O (PaKTax, COOBITUSAX W OOCTOATENILCTBAX KM3HM PaOOTHUKA,
MO3BOJIAIOIINE UICHTU(DHUIIUPOBATH €ro TUYHOCTH. [lepconanbHble JaHHbIe pabOTHUKA CoAepKATCS B
OCHOBHOM JIOKYMEHTE IIEPCOHATLHOTO y4eTa paOOTHUKOB - JINYHOM JIeJie Pa0OTHUKA.
2.3. Obpabomka nepconHanbHbIX OAHHBIX — 3TO NEHCTBHS (OTepaliK) C IEPCOHATLHBIMU JTAaHHBIMH,
BKJTI04ast cOOp, CHCTEMAaTU3aIMIO U HAKOIUIEHHE, XpaHEeHUe, yTouHeHne (0OHOBIIEHUE U U3MEHEHHE),
MCIIOJIb30BAaHUE U pacCIpOCTpaHeHue (B TOM YHUCIIE Mepeiadya) MepCOHANbHbBIX TaHHBIX.
2.4. Pacnpocmpanenue nepcoHANbHLIX OAHHLIX - JIGACTBHSI, HANpaBJICHHbIE Ha Mepeaady
MEPCOHAIBHBIX JTAHHBIX OINpPEAEICHHOMY KpYry JuIl (mepeaaya NepCOHANbHBIX JaHHBIX) WM Ha
O3HAKOMJICHHE C TEePCOHAIBHBIMU JIaHHBIMH HEOTPAHWYEHHOTO Kpyra JIMI, B TOM YHCIE
0o0HapoJI0BaHKHE MEPCOHANbHBIX IaHHBIX B CpPEJCTBAX MaccoBOW HH(OpMalWU, pa3MelleHUuE B
UH(POPMALIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIX CETAX WM MPEIOCTABICHUE JJOCTYIA K MEPCOHAIBHBIM
JAHHBIM KaKUM-JIHOO UHBIM CIIOCOOOM.
2.5. Hcnonv3osanue nepcoHanbHbix OaHHbIX - NEUCTBUsS (ONEpaIiu) ¢ MepCOHAIBHBIMU JaHHBIMU,
cosepiraembie JJOY B Lensx NpUHITUS PEIICHUIN UIIN COBEPILIEHUS MHBIX ACHCTBUMA, TOPOKAAOIINX
IOPUINYECKHAE TOCIEICTBHSI B OTHOUICHWHM paOOTHUKA WM JPYTrUX JHI JIMOO HHBIM 00pazom
3aTparvMBaroIUX MMpaBa U cBOOObI paOOTHUKA WM JPYTUX JIULI.
2.6. ObwedocmynHvle nepcoHaibHble OaHHble - TIEPCOHATBHBIE JaHHBIC, TOCTYI HEOTPAHUYCHHOTO
Kpyra JUI] K KOTOPhIM IPEIOCTaBIEH C corjacusi pabOTHHKA UM HA KOTOpPHIE B COOTBETCTBHH C
(benepanbHBIMHU 3aKOHAMH HE PACIpOCTpaHsIeTcsl TpeOoBaHue COOIOICHUS KOH(PHUICHIIHATBHOCTH.
2.7. B cocTaB nepcoHanbHBIX JaHHBIX paboTHHKa JIOY BXOIAT:
* aHKETHbBIC U OMOoTrpaduuecKue JaHHbIC,
* oOpa3oBaHue;
*  CBEJICHUS O TPYIOBOM H OOIIEM CTaxKe;
* CBEJICHUS O COCTAaBE CEMbH;
*  TACTOPTHBIC JAHHBIE;
* CBEJICHUS O BOMHCKOM Y4ETe;
*  CBe/ICHUS O 3apa0OTHOM TUIaTe COTPYIHHKA,
*  CBEJICHUS O COLUUAIBHBIX JIbIOTAX;
*  CHeNHaIbHOCTB;
* 3aHMMaemas JOJKHOCTh;
*  aJpec MecTa KHUTEIbCTBA U TeJe(oH;
* MecTo paboThl WM Y4eObl YJICHOB CEMbU U POJICTBEHHUKOB;
*  COJEepXXaHHE TPYIOBOTO JIOTOBOPA;
* MOJIMHHUKU U KOMHUH MPUKA30B;
* JIMYHOE JIeJTIO ¥l TPYAOBasi KHUKKA COTPY/THHKA,
*  OCHOBaHMS K MPUKA3aM;
* MaTepuasbl IO TOBBIIICHUIO KBATM(QUKAIMH W TMEPENoOJrOoTOBKE COTPYIHHKA, €Tro
aTTeCTalluH, CIIyKeOHBIM PaCCIIeOBAHUSIM.
2.8. JImunoe geno padorHuka JIOY HaXOMUTCs B JOKYMEHTAITUH JICJIONPOU3BOIUTENSI i COCTOWT M3
CJICAYIONIMX JIOKYMEHTOB:
*  KOIHMHU JOKYMEHTOB 00 00pa30BaHuUU;
* Kkaptouka popmsl T-2;
*  KOMHs MpHKa3a o npuéme Ha padoTy;
*  TPYyAOBOW J10TOBOD;
* crmpaBka 00 OTCYTCTBUH CYAHUMOCTH;
* JIOKYMEHTBI, CBSI3aHHBIE C IEPEBOJOM M TepeMelleHHeM paOOTHUKA (KOMHUU MPUKA30B,
3asBiIeHUs] paOOTHHKA U T.I1.);
* BBIMUCKHA (KOMHUHM) W3 JIOKYMEHTOB O TMPUCBOCHHUM IOYETHBIX 3BaHMUI, YUEHOH CTEIeHH,
HarpakJIeHUu TOCyJapCTBEHHBIMH HArpaJaMu;
*  KOIMU HArpaJHbBIX JUCTOB;
*  BBINIKMCKU U3 MIPHKa3a 00 yCTaHOBJICHUH KBAJIM(PUKAIIMOHHOW KaTeropuu;




*  KONIHH ITPHUKA30B O MOOMIPECHUSX, B3BICKAHMSIX;

* 3asgBIEHHE PAaOOTHUKA 00 YBOJHHEHUU;

*  KOmIUS NMpHKa3a 00 YBOJIHHCHUH;

* 3agBneHHe paboTHHKAa 00 o3HaKomieHHMH ¢ Jokymentamu JIOY, ycTaHaBIMBaIOIIMMU
HOPSZIOK  00pabOTKHM TEPCOHANBHBIX JaHHBIX PA0OTHHKOB, a TaKXKe O €ro IpaBax H
00513aHHOCTSX B 9TOM 00JIaCTH;

* Jpyrue JOKYMEHTBI, HaxXxOXIeHHE KOTOPbIX B IJIMYHOM Jelie OyAeT TNPU3HAHO
1[EJIECO00PaA3HBIM;

* B JIMYHOE JieJ0 pabOTHUKA JOIIKOJILHOTO O0pa30BATEIbHOTO YUPEKICHUS BKIIIOYACTCS
TaKXe OMHChH BCEX JOKYMEHTOB, HAXOISAIUXCS B JEIIe.

2.9. Pasmemenne Ha oduimanbHOM caite ¢ororpaduii pabOTHHUKOB, BHAECO C PaOOTHHUKAMHU
COTPYAHUKH Pa3pelIaloT MyTeM MPEeI0CTaBICHHS COTIacusl Ha 00paboTKy NMepCOHAIbHBIX JAHHBIX B
JIOITKOJILHOM 00pa30oBaTeIbHOM YUPEIKICHHH.

2.10. ITepconanpHbie nanHbie pabotHuka JJOY sBisAOTCS KOH(DHISHIIMAIBHON HHDOpMaLUeld U He
MOTYT OBITh HCIIOJIb30BaHBI COTPYAHHMKAMHU JIOIIKOJIBHOTO O0pa30BaTEIbHOTO YUPESIKICHUS B
JUYHBIX TEJSX.

3. Ilopsinok mosryvyenusi, 00padOTKH U NMepeaavu MepCcoOHAIbHBIX JAHHBIX PA0OTHHMKOB
3.1. [Tox 0O6paboTKOM NIEpCOHANBLHBIX JaHHBIX padoTHUKA IOV moHuMaeTcs monydeHne, XpaHeHue,
KOMOMHHMpOBaHHUE, Ieperada WU JI000e JApPYyroe HCHOJIb30BaHUE MEPCOHAIBHBIX JaHHBIX
COTPYAHHUKA JOMIKOJIHHOTO 00pa30BaTEIbHOTO YUPEKICHHS.
3.2. B nensax obecrnieueHus npaB U CBOOO YeTIOBEKa U Fpa)KIaHUHA MPU 00pabOTKe MepcoHaTbHBIX
JAHHBIX Pa0OTHHUKA 00sI3aHbBI COOIIOAATHCS CIEAYIONINE 00IIHe TPeOOBAHMS:
3.2.1. Tlonyyenue, xpaHeHue, KOMOMHUPOBaHUE, Mepenaya WU JI000e IPYroe HCIOIb30BaHUE
NEPCOHANBHBIX JaHHBIX paboTHHKa JIOY MOXKET OCYIIECTBISATHCS HCKIIOUUTENIBFHO B IIEIISX
obOecrieueHHs COOIOCHUS 3aKOHOB W MHBIX HOPMATHUBHBIX IPABOBBIX aKTOB, COJICHCTBHS
paboTHHKAaM B TPYIOYCTPOMCTBE, OOYYEHHUH M TPOJBIKEHUH IO CIyx)0e, 0OecriedeHus JTHIHON
0€30IaCHOCTH COTPYAHHMKOB, KOHTPOJS KOJMYECTBAa M KadecTBa BBINOJHIAEMON paboThl H
o0ecTieyeHns COXpaHHOCTH UMYIIECTBA.
3.2.2. Ilpu ompeneneHun oObeMa M COAEp)KaHUS, 00padaThIBAEMbIX IMEPCOHATIBHBIX JIaHHBIX
paborauka 3aBenyronuit  JIOY nmomken pykoBoacTBoBathbes Kouctutymueinn  Poccuiickoit
®deneparun, Tpy1oBBIM KOJIEKCOM U MHBIMU (heiepabHBIMU 3aKOHAMHU.
3.2.3. Bce mepcoHanbHBIE JaHHBIE Pa0OTHUKA IMONYYArOTCS y HEro caMoro. Ecim mepcoHanbHbIE
naHHble coTpynHuka JIOY BO3MOXXHO MOJTYYHUTh TOJIBKO Y TPEThEH CTOPOHBI, TO PAOOTHHUK JOJKEH
OBITH yBEIOMJIEH 00 9TOM 3apaHee, U OT HEeTO JOJDKHO OBITh IMOIy4e€HO TMCBMEHHOE COTJIACHE.
3.2.4. 3aBenyromuii JOMKOIBHBIM 00pa30BaTeIbHBIM YUPEXKICHUEM JOKEH COOOIIUTh PAOOTHUKY
0 LEJISIX, MPEAToIaraéMbIX UCTOYHHUKAX M CIIOCO0aX TOJTYYEHUS IePCOHATBHBIX JAHHBIX, a TAKKE O
XapakTepe MOAJISKAIINX MOTYyYeHHUIO IePCOHATIBHBIX TaHHBIX U MOCIEICTBUAX OTKa3a COTPYIHUKA
JIaTh MUCHMEHHOE COTJIACHE Ha WX TOJTyYeHHE.
3.2.5. He nomyckaercs monyueHre U oOpaboTka NepcoHaNbHbIX JaHHBIX padoTHHka JIOY o ero
MOJTUTUYECKHX, PEIIMTHO3HBIX M WHBIX YOEXKICHUSX W YaCTHOHM JKM3HH, a TAaKXKE O €r0 WICHCTBE B
OOIIECTBEHHBIX OOBEAMHEHHSX WM €ro MpOQCOI3HOM NeATeNbHOCTH, 32 UCKIIOYEHUEM CIy4aes,
MIPEAYCMOTPEHHBIX 3aKOHOATENBCTBOM Poccuiickont denepannu.
3.2.6. PaboTonarens He MMEET MPaBo MOJIy4aTh U 00padaThIBaTh MEPCOHAIBHBIC TaHHBIE pAOOTHHUKA
0 €ro WICHCTBE B OOIIECTBEHHBIX OOBEIWHEHUSIX WU €ro MpoCOI3HOW NeATeTbHOCTH, 3a
UCKJTIOUEHHEM CIIy4aeB, MPEeyCMOTPEHHBIX (hefiepabHBIMU 3aKOHAMHU.
3.2.7. Tlpu TpWHATUN PENICHWH OTHOCHTEIHHO PAa0OTHUKA HA OCHOBAHWU €T0 IEPCOHAITBHBIX
JTAHHBIX HE JIOMYCKAETCs MCIIOJIb30BaHUE JAHHBIX, MOJYYEHHBIX HCKIIOYMTENBHO B pe3yJbTaTe MX
aBTOMATU3MPOBAHHOW 00paOOTKU MM 3IEKTPOHHOTO MOJTYUYEHUS.
3.3. IIpuniunel 06paboTKH NEepPCOHANBHBIX JaHHBIX paboTHUKOB JIOVY':

*  3aKOHHOCTH IIeJIeH M CIocO00B 00PabOTKH MEPCOHATBHBIX JAaHHBIX U JOOPOCOBECTHOCTH;

*  COOTBETCTBUS IieJieil 00pabOTKM MEPCOHANBHBIX JTAHHBIX IEJISIM, 3apaHee ONpeeICHHBIM U

3agBJIGHHBIM TpU cOOpe NEPCOHAIBHBIX JaHHBIX, a TaKXe IOJHOMOYMSIM pabOTHHKA,
OCYILECTBIISIONIET0 00pabOTKY MEePCOHATBHBIX TAaHHBIX;




* COOTBETCTBHS 00bEeMa M XapakTepa o0padaThIBaeMBIX NMEPCOHAIBHBIX JTaHHBIX, CIIOCOOOB
00pabOTKM NEPCOHANBHBIX JaHHBIX LEIIM 00pabOTKH NEPCOHANBHBIX JIaHHBIX;

* JIOCTOBEPHOCTM TEPCOHANBHBIX JAaHHBIX, HMX JOCTATOYHOCTH s Iienedl oOpaloTkw,
HEJIOMYCTUMOCTH 00PabOTKH MEPCOHATBHBIX TAHHBIX, U30BITOYHBIX TIO OTHOIIIEHUIO K IEJISIM,
3asBJICHHBIM IIPU cOOpe NEPCOHANIBHBIX JaHHbIX;

*  HEJOIMYCTUMOCTH OOBEAMHEHHUS CO3JaHHBIX JIJII HECOBMECTUMBIX MEXIY CO0Oi memneit 6a3
JAHHBIX UTHPOPMAIIMOHHBIX CUCTEM MEPCOHATbHBIX TAHHBIX.

3.4. B ciiydasix, HEIOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMHU TPYIOBBIX OTHOIIEHUM, B COOTBETCTBUU
co cT. 24 Koncrurynuu Poccuiickoii denepannu BO3MOXKHO TOJydeHHE U 00paboTKa JaHHBIX O
YaCTHOM KW3HU pPAOOTHHKA JOIIKOJBHOTO O0pa30BaTEIbHOTO YUPEKIEHUST TOJBKO C €ro
MUCBMEHHOTO COTJIacHsl.

3.5. Hcnonp3oBaHue MEPCOHAIBHBIX JaHHBIX BO3MOXHO TOJBKO B COOTBETCTBUU C LEISAMH,
OTpeAeIMBIINMU UX MoiydeHue. [lepconanbHble JaHHBIE HE MOTYT OBITh MCIOJIb30BaHbI B IIEIIAX
MPUYMHEHUS UMYIIIECTBEHHOTO U MOPAJIbHOTO Bpe/ia rpak/iaHaM, 3aTPYIHEHUS peaTnu3aluy npaB u
cBoOo rpaxkaan Poccutickoit @enepanun. Orpannuenue npas rpaxkaan Poccuiickoit denepamnyu Ha
OCHOBE HCIIOJIb30BaHUA HMHPOpMAIMM 00 HMX COLHMAIBHOM TPOUCXOXKJIEHUU, O PaCOBOM,
HAI[MOHAJILHOM, SI3BIKOBOM, PEIMTHO3HON U MAPTUHHON MPUHAATIEKHOCTH 3aMPEIIeHO U KapaeTcs B
COOTBETCTBUU C 3aKOHOATEIHCTBOM.

3.6. Ilepenaua mepcoHaNbHBIX JAHHBIX PAOOTHHKA JOIIKOJIBHOTO 00pa30BATENBLHOTO YUPEKICHHS
BO3MOYKHA TOJILKO C COTJIacusi pabOTHHUKA B CIy4asx, MPSIMO IPETYCMOTPEHHBIX 3aKOHOIATEIbCTBOM
Poccuiickoit deneparumu.

3.7. Ilpu mepenaye NMepcOHATBHBIX JIAHHBIX paboTHWKa 3aBexyiommi JIOY pomkeH cobioaTh
clenyolye TpeOoBaHus:

* HE coOONIaTh IMEpPCOHAJIbHBIC TaHHBIC PAOOTHHKA TpPEThEld CTOPOHE 0€3 MUCHMEHHOTO
corimacus pabOTHHKA, 3a MHCKIIOUEHHUEM CJIy4yaeB, KOrJa STO HEOOXOJUMO B LEJIX
NPEAYNPEXKACHUST yrpo3bl JKU3HA M 370pPOBbIO pabOTHUKA, a TaKkke B CIydasx,
YCTaHOBJICHHBIX (pe/iepaibHbIM 3aKOHOM;

* HE coo0marb MEepCOHANbHBIE JaHHbIE pPAa0OTHMKA B KOMMEPYECKHX IIeNIIX 0e3 ero
MACbMEHHOTO COTJIACHS;

*  TPEeNyNpenuTh JIMI, MOJY4YaolIUX IEePCOHAIbHBIE JaHHbIE PabOTHHUKA, O TOM, YTO ITH
JaHHBIE MOTYT OBITH HCIIOJNB30BAHBl JHUIIb B LEJSAX, ISl KOTOPBIX OHH COOOIIEHBI, U
TpebOBaTh OT OSTUX JHI[ TOATBEPKACHHUS TOTO, YTO ATO MpaBmio coOmroneHo. Jluia,
MOJTy4alolie epCoHaNbHbIE JaHHbIe PA0OTHHUKA, 00s13aHBI COOIOIATh PEKUM CEKPETHOCTH
(koHpUAEHIIMATBLHOCTH). JlaHHOE TIOJIOKEHHE HE  pPAacHpOCTpaHseTcss Ha O0O0MeH
MEPCOHAIBHBIMU JTaHHBIMA DPAOOTHMKOB B TOpSAIKE, YCTaHOBIEHHOM (eaepaabHbIMU
3aKOHAMU;

* paspemarb JOCTYH K TEpPCOHANBHBIM JaHHBIM pPaOOTHUKOB TOJBKO CIEIUATBHO
YIOJIHOMOYEHHBIM JIMIAM, OTpeeIeHHbIM TTpuka3oM 1o 1OV, npu 3TomM yka3zaHHBIE JIUIla
JOJKHBl UMETh IMPaBO MOJIy4aTh TOJBKO T€ MEPCOHAIbHBIE NaHHbIE PaOOTHHKA, KOTOPHIE
HEOOXOIUMBI JIJIs1 BBITIOJTHEHUS KOHKPETHBIX ()YHKIIHIA,

* HE 3ampamuBaTh WHGOPMAIUIO O COCTOSHUU 37I0POBBSI paOOTHHUKA, 32 HCKIIOUYEHHEM TeX
CBEJICHNN, KOTOPBIE OTHOCATCS K BOIMPOCY O BO3MOXKHOCTH BBITIOJIHEHHS PaOOTHUKOM
TPYAOBOH (YHKIUY;

* TIepenaBaTh MEPCOHAIBHBIC JaHHBbIE PAOOTHUKA MPEICTABUTENSIM PAOOTHHUKOB B TOPSIJIKE,
YCTaHOBJICHHOM TpYyJIOBBIM KOJEKCOM, M OTPaHUYMUBATH 3Ty WH(POPMAIUIO TOIHKO TEMH
MEePCOHAIbHBIMUA ~ JTAHHBIMU ~ Pa0OTHWKA, KOTOPhIE HEOOXOMWMBI JJI  BBIOTHEHUS
YKa3aHHBIMH MPEACTABUTEIAMU UX (YHKITUH.

3.9. Ipu mepemavye NMepCcOHAIBHBIX JAHHBIX paOoTHWKA 3a mpenensl [JOY 3aBenyronmmii JeTCKUM
CaJIoM He JIOJKEH COO0IIaTh 9TH JaHHbIE TPEThel CTOPOHE 0€3 MMCEMEHHOTO COrNiacusi pabOTHHKA,
3a MCKJIIOYEHUEM CJIy4daeB, KOrJa 3TO HEOOXOIUMO B IEJSIX MPEAYNPEXKICHUS Yrpo3bl KU3HU U
3/I0POBBIO paOOTHUKA WM B CIIy4asiX, YCTAHOBIEHHBIX (heJiepatbHbIM 3aKOHOM.

3.10. Tlepenaya mepcoHaNBHBIX JaHHBIX PaOOTHUKA B Mpejenax IOIIKOJIBHOTO 00pa30BaTeIbLHOTO
YUPEKICHUS OCYIIECTBIISIETCS B COOTBETCTBUU C JIOKAJIbHBIMA HOPMATUBHBIMU aKTaMU YUPEKICHUS.
3.11. He pomyckaetcsi oTBe4aTh Ha BOMPOCHI, CBA3aHHBIC C Mepeadeii IepcoHaTbHOU HHPOPMAIHH




o Tenedony wim dakcy.
3.12. Bce Mepbl KOHPHUISHIIMATBHOCTH MPU cOope, 00paboTKe U Iepeadn MepCOHANBHBIX JaHHBIX
COTPYIHHMKA PACHPOCTPAHSIOTCS KaK Ha OyMakKHbIE, TaK U Ha JICKTPOHHBIE (aBTOMaTH3UPOBAHHEIE)
HOCHUTEH HH()OpMAIIHH.

4. ®opMupoOBaHUe U BeJeHHe JJMYHBIX e padoTHukoB 1OY

4.1. JInunoe neno pabOTHHUKA JOIIKOJIBHOTO 00pa30BaTEIbHOTO yUpexaeHus: GopMHUpPYeETCs 1ociie
U3JIaHUs IpUKa3a o ero npuéme Ha padboTy.

4.2. IlepBoHauaJlbHO B JIMYHOE JIEJIO0 IPYNINUPYIOTCS JOKYMEHTBI, COAEp)KAIlMe NEepCOHAIbHbIE
JaHHbIe PaOOTHUKA, B MOPSJIKE, OTPAKAIOLIEM Ipoliecc npuéma Ha paboTy:

* 3asABJICHME PAOOTHHUKA O MpUEMe Ha padoTy;

*  KOIM MpHKa3a o mpuéme Ha paboTy B IOIIKOJIIbHOE 00pa30BaTEIbHOE YUPEKICHUE;

* pacnucka paboTHMKa 00 oO3HakoMieHMH c¢ AokymeHTamu JIOY, ycraHaBiIuBaromuMu
MOPSIIOK 00pabOTKH TMEPCOHANBHBIX JIAaHHBIX PA0OTHUKOB, a Takke 00 €ro mpaBax H
0053aHHOCTSAX B 3TOH 00JIaCTH;

* pacnucka pabOTHUKAa OO0 O3HAKOMJIEHHM €ro C JIOKaJbHbIMH HOPMATHUBHBIMU aKTaMH
JIOUIKOJILHOT'O 00pa30BaTeIbHOIO YUPEKICHHSI; BHYTPEHHSISI OIHCh.

4.3. Bce MOKyMEHTBI JIMYHOTO J€ja MOJIIMBAIOTCS B O0JIOKKY 00paslia, yCTaHOBJIEHHOI'O B
JIOLIKOJILHOM 00pa30BaTeIbHOM YUPEXKJIEHUH; HAa 00JI0KKE JOKHBI ObITh (paMUiIMs, UMsI, OTYECTBO
COTpY/JIHUKA.

4.4. JInuHoMYy ety IPUCBANBAETCsl HOMEP, KOTOPBIN (PMKCUPYETCs B )KypHaJIe y4ETa JINYHBIX eIl
4.5. B nuunom nene padorHuka JIOY BenmeTcst BHYTPEHHSISI ONHUCH, Ky/Ja 3aHOCATCS. HAMMEHOBAHHUS
BCEX MOJALIMTHIX JOKYMEHTOB, JlaTa MX BKIIOYEHHUS B JI€JI0, KOJMYECTBO JIMCTOB, a TaKXke JaTa
U3BATUS JOKYMEHTa M3 Jlea ¢ yKa3aHUEM JIMLA, U3bSIBIIETO JOKYMEHT, U MPUYMUHY U3bsiTUS. B
cllyyae BPEMEHHOI'O U3bATHUS JOKYMEHTAa BMECTO HEro BKJIAJbIBACTCS JMCT-3aMEHUTENb. M3biTne
JIOKYyMEHTOB W3 JIMYHOIO Jejia IPOU3BOJIUTCS HCKIIOYUTEIBHO C pa3pellieHus 3aBeayOLIero
JOUIKOJIbHBIM ~ 00pa3oBaTeNbHbIM  yupexkaeHueM. BHyTpeHHssT  omMch  HOJNMCHIBAETCS
JIEJIONPOU3BOJUTENEM, C YKA3aHUEM JAThl COCTaBICHHUS.

4.6. Bce 1OKyMEHTBI, MOCTYHAIOIIKE B IMYHOE JEJI0, PACHOIAraloTCsl B XpOHOJIOIMYECKOM HOPSIJIKE.
4.7. He nomyckaercs BKJIIOYATh B IUYHOE JIETIO IOKYMEHTHI BTOPOCTEIIEHHOTO 3HAUEHHU S, UMEIOIIIE
BpeMeHHbIe (0 10 51eT) cpoku XpaHEHUs, HaupuMep, CIIPaBKU C MECTa )KHUTEIbCTBA, O COCTOSHUU
370pOBbSI, 0 CEMEMHOM TOJIOKEHUH U T.II.

4.9. Konmun NOKyMEHTOB 00 0Opa30BaHUM 3aBEPSIOTCS JIMYHOW IMOAMUCHIO JEIONPOU3BOIUTEINS
MOCJI€ CBEPKH UX C MOJIMHHUKAMU JJOKYMEHTOB.

4.10. JInunoe neno BeAETCs Ha MPOTSHKEHUU Beel TPYI0BOH esitenbHOCTH paboTHuKa JJOY.

4.11. PykoBogutens JIOY mnpuHMMaeT OoT NpuUHUMaeMoro Ha padoTy pabOTHHKA JOKYMEHTHI,
IIPOBEPSIET MOJHOTY UX 3alOJHEHHS M IPABWIBHOCTH YKa3blBAEMBIX CBEICHHI B COOTBETCTBHUHU C
peIbSBICHHBIMU UM JIOKYMEHTaMHU.

5. Yder n XpaHeHHe NEPCOHATBbHBIX JAHHBIX PA0OTHUKOB
5.1. Jluuneie nema, B KOTOPBIX XPaHATCS TEPCOHANbHBIC JaHHBbIE paboTHUKOB IOV, sBustorcs
JOKyMEHTaMU «J1J1s1 BHyTPEHHETO MTOJIb30BAHUS.
5.2. JInyHOE AENI0 PErucTPUPYETCs, O YeM BHOCHUTCS 3amuch B «OKypHasn ydéra JIMUHBIX AEID».
KypHan copepxuT caenyromue rpadsor:

*  MOPSAKOBBIA HOMEp JIMYHOIO JeNia;

*  (bamwns, UM, OTYECTBO paOOTHHKA JAOIMIKOIBHOTO 00Pa30BATEIbHOIO YUPEKICHUS;

* J1aTa IOCTAHOBKM JI€JIa Ha YYeT;

*  JlaTa CHATHA JeJIa C y4eTa.
5.3. Tlocnie yBonmbHEHHsI paOOTHUKA JTOIIKOJIBHOTO 00Pa30BaTEFHOTO YUPEXKICHHS B JIMYHOE JIENO
BHOCSITCSI COOTBETCTBYIOIIME JOKYMEHTHI (3asBJIEHHE O PACTOP’KEHUHU TPYJOBOIO JOIOBOPA, KOMHS
MpHKa3a 0 PACTOPKEHUH TPYIOBOTO JOrOBOPA), COCTABISAETCS OKOHUYATENIbHAs OMUCH, CAMO JIMYHOE
nenno opopMIIsieTCs U IiepeiaeTcs Ui XpaHeHHUSI.
5.4. He nonyckaercs:

* coo0waTh MepcoHaAbHBIC JaHHbIE paOOTHHUKA TPEThel CTOPOHE O€3 MMCbMEHHOTO COTJIACHUs




paboTHMKA, 32 UCKIIIOUEHUEM CIIy4aeB, KOTJa 3TO HEOOXOIMMO B LENSIX MPEeayNpexaCHUs
yrpo3bl JKU3HU H 3JI0pOBbI0 pabOTHHKA, a TakXe B CIydyasX, YCTaHOBJICHHBIX
3akoHoJaTenbcTBOM Poccuiickoit denepanuuy;

e coo0Imark nepcoHaIbHbIC JAHHBIE pA0OTHHKA B KOMMEPUECKHX IENIIX 0€3 ero MUCbMEHHOTO
corjiacus;

* 3ampamuBaTh HWHPOPMAIMIO O COCTOSHUU 370pPOBbsi paOOTHUKA JETCKOTO cana, 3a
UCKJIIOYCHHEM TEeX CBEJCHUMN, KOTOPbIE OTHOCSATCS K BOIPOCY O BO3MOXKHOCTH BBITOJTHEHUS
pabOTHUKOM TPYAOBOH (DYyHKITHH.

5.5. Jloctym K mepCOHANbHBIM JAHHBIM pPaOOTHUKOB pa3pemiaeTcss TOJIbKO —CHelHUaIbHO
YIIOJTHOMOYEHHBIM JIUIaM, TIPU 3TOM YKa3aHHbIE JIUIA JTOJDKHBI UMETh TPaBO MOIYYaTh TOJBKO TE
nepcoHalbHble JaHHble padoTHuKa JJOY, KoTOpble HEOOXOIUMBI ISl BBIMOJIHEHHUS KOHKPETHBIX
byHKINH.

5.6. Bce Mepbl KOHOUICHIIMATBFHOCTU MPU yYETEe U XPAaHEHUU MEPCOHANBHBIX TaHHBIX COTPYIHUKA
pacpoCTpPaHSIOTCS KaKk Ha OyMaKHbIC, TaK U HA JJEKTPOHHBIC (aBTOMATH3UPOBAHHBIC) HOCUTEIU
uHpopmanuu.

5.7. XpaHeHHEe IEPCOHABHBIX IAHHBIX JIOJDKHO MTPOUCXOIUTH B TIOPSIKE, UCKITFOYAIOIIEM UX YTpaTy
WM UX HETIPAaBOMEPHOE HCII0JIb30BAHHUE.

6. ZlocTyn K nepcoOHAIBHBIM JaHHBIM padoTHHKOB JJOY

6.1. BuyrpeHHuU# 10CTyI (IOCTYI BHYTPH JOIIKOJIBHOTO 00Pa30BaTEIbHOTO YUPEIKIACHHU).

6.1.1. [IpaBo mocTyna K NepcOHAIBLHBIM JIaHHbIM paboTHUKa JIOY nMeroT:

6.1.2. TlepeyeHp JIMI, UMEIONINX TOCTYN K MEPCOHAIBHBIM JaHHBIM PAOOTHHKOB, OTPEICIISICTCS
MPUKA30M 3aBEIYIOIIET0 M TMHCHbMEHHOTO 00s3aTENIbCTBA O HEPA3TJAIICHUU IEePCOHATBHBIX
JAHHBIX PAaOOTHUKOB.

6.2. Buemrnuit noctym.

6.2.1. K w4ucimy MaccoBbIX TMOTpEOHMTENEH IEePCOHATBHBIX JIAHHBIX BHE JIONIKOJILHOTO
00pa30BaTeNbHOTO YYPEXKACHUS MOXKHO OTHECTH TOCYJAapCTBEHHbIE M HETOCYJapCTBEHHBIE
(YHKITMOHATLHBIC CTPYKTYPHI.

6.2.2. Han3opHO-KOHTpONBHBIE OpraHbl UMEIT JOCTYN K WH(OpMAIMU TOIBKO B cdepe CBOei
KOMTICTCHITHH.

6.2.3. OpraHuzanuu, B KOTOpPbIE COTPYJHUK MOKET OCYIIECTBIATH MEPEUUCTCHHS IEHEKHBIX
CpencTB (CTpaxoBble KOMITAHWUHM, HETOCYJIapCTBEHHBIC NEHCHOHHBIC (OHIBI, OJaroTBOPUTEIIbHBIE
OpraHMU3aIK, KPEIUTHBIE YYPEXKACHHUS), MOTYT MOMYyYUTh HOCTYN K MEPCOHAIBHBIM JIaHHBIM
paboOTHUKA TOJILKO B CIIyYae €ro MICbMEHHOTO Pa3pelieHusI.

6.2.4. [lepenaya nepcoHAIbHBIX JaHHBIX cOTpyaHUKa JIOY Apyrum opraHu3anusm:

* CBEIEHHUS O pabOTaOIMIEM COTPYIAHHKE WM YK€ YBOJCHHOM MOTYT OBITh MPEIOCTABICHBI
JIpYrol OpraHu3allid TOJILKO C THCHMEHHOIO 3ampoca Ha OJlaHKe OpraHu3aliu, C
MIPHIOKEHUEM KOTTMH HOTapHaTbHO 3aBEPEHHOTO 3asIBIICHUS PAOOTHHKA,;

* TMepcOHaJbHBIE JaHHBIE pa0OTHUKA JIETCKOTO CaJa MOTYT OBITh MPEJOCTaBICHBI
POJICTBEHHUKAM WJIH WIEHAM €ro CEeMbH TOJBKO C THCHBMEHHOTO pa3pelieHHs CaMoro
COTpYIHUKA.

* B Cly4ae pa3Boja ObIBIIAs cymnpyra (Cympyr) UMEIOT MpaBO OOpPaTUTHCA B JOLIKOJIbHOE
o0pa3oBaTeNbHOE YUPEKJIEHUE C MUCbMEHHBIM 3allpocoM O pa3Mepe 3apaboTHOW TIIAThI
cotpynHuka 6e3 ero cornacus (YK PO).

7. 3ammTa nepcoHaNbHBIX JaHHBIX padoTHUKOB [1OY

7.1. Tlox yrpo3oit WM OMacHOCTBIO YTPAThl MEPCOHATIBHBIX JaHHBIX MOHUMAETCS CIUHUYHOE WU
KOMIUIEKCHOE, peajbHOe WM IMOTEHIMAIbHOE, AaKTUBHOE WJIM TIACCHBHOE IMPOSIBICHUE
3JIOYMBIIIJIEHHBIX BO3MOXHOCTE€W BHEUIHUX WM BHYTPEHHUX HCTOYHHUKOB YIpo3bl CO37aBaTh
HEOJaronpusaTHbIE COOBITHS, OKa3bIBaTh JCCTAOMIM3HPYIONIEe BO3JEHCTBHE HA 3alTUIIACMYIO
UH(OPMAILIHIO.

7.2. Puck yrpo3sl n00bIM HWH(DOPMAIMOHHBIM pECypcaM CO3JAI0T CTUXHIHBIE O€ICTBUS,
AKCTpEMasbHbIE CUTYallMH, TEPPOPUCTHUECKUE JIEUCTBUS, aBApPUU TEXHUUYECKUX CPEACTB U JIMHUU
CBSI3H, IpyTue 00bEKTUBHBIE 0OCTOSTENIBCTBRA, a TAKKE 3aMHTEPECOBAHHBIEC  HE3aWHTEPECOBAaHHBIE B



BO3HUKHOBEHUU YIpO3bI JIUIA.
7.3. 3amura NEepCOHATBHBIX MAHHBIX MPEICTABISET COOOW JKECTKO pErJIaMeHTHPOBAHHBIA W
JUHAMUYECKU-TEXHOJIOTHYECKU  Tpoliecc, MNpeaynpexIaomuid  HapylleHHe JIOCTYIHOCTH,
[[EJIOCTHOCTH, JTIOCTOBEPHOCTH M KOH(PUACHIIMATHLHOCTU TEPCOHANBHBIX NAaHHBIX M, B KOHEYHOM
cuyere, OOECHEUMBAIOIIMNA JOCTAaTOUYHO HAJEKHYI0 O€30macHOCTh HHGOpManuu B Ipolecce
VIPaBICHYECKOW ©  TPOU3BOJCTBCHHOW JIEATEIBHOCTH  JOUIKOJBHOTO  00pa3oBaTEeIbHOTO
YUPEXKICHUSI.
7.4. 3anmuTa NepCOHANBHBIX TaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO HX MCIOJIb30BAHUS HITH YTPATHI
noiikHa ObITh oOecniedueHa 3aBeayromuM JIOVY 3a cueT cpeacTB JOLIKOIBHOIO 00pa30BaTEIbHOIO
YUPEXKIICHUS B TIOPSIKE, YCTAHOBICHHOM (peiepalbHBIMU 3aKOHAMH.
7.5. "Buympennsn 3awguma''.
7.5.1. OCHOBHBIM BHHOBHHUKOM HECAHKIIMOHHPOBAHHOTO JOCTYNa K TIEPCOHAIBHBIM JaHHBIM
ABIISIETCS, KaK [IPaBUIIO, IEPCOHA, paboTaroIMii ¢ JOKyMeHTaMH U 0a3aMu TaHHBIX. PernamenTanus
JOCTyNa TepCcoHaIa K KOH(PUICHIIMATBHBIM CBEJICHUSM, JTOKYMEHTaM M 0a3aM JTaHHBIX BXOJHT B
YHCJIO OCHOBHBIX HAIpaBJIEHUN OPraHU3aI[MOHHOM 3amMThl MHGOPMAIMU U IpeaHa3HAdYeHA JUIst
pasrpaHWYeHUS TOJIHOMOYHH MEXKIYy aJMUHUCTPAlMEd W CICHUAINCTAMUA JIONIKOJIBHOTO
00pa30BaTEeNbHOTO YUPEIKIACHHUS.
7.5.2. JUin obecneyeHrss BHYTPEHHEHW 3alIUThl IIEPCOHANBHBIX JIAHHBIX paboTtHHkoB JIOY
HE00X0aMMO cOOJIFOAATh PSJT MEp:
* OrpaHWYCHHE M PEIrVIAMEHTAIUS COCTaBa Pa0OTHUKOB, (DYHKIIMOHAIBHBIC OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIINATBHBIX 3HAHUM;
* crTporoe M30MparelbHOE W OOOCHOBAHHOE PACIPEICIICHHE ITOKYMEHTOB W HH(OpMAIHU
MeX1y paOOTHUKAMH JIETCKOTO caja,
*  paIMOHAILHOE pa3MeNICHHE PabdoYMX MECT PaOOTHHKOB, MPH KOTOPOM HCKIIOYAIOCH OBl
OECKOHTPOJILHOE HCIOJIb30BAHUE 3alUIIaeMOil HHpOpMaIIHH;
* 3HaHWEC pPa0OTHUKOM JOMIKOJIHHOTO  OOpa30BaTENbHOIO  YUPEKICHUS TpeOOBAHUU
HOPMAaTHUBHO-METOJIUYECKUX TOKYMEHTOB MO 3alUTe MHPOPMAIIMK U COXPAHEHUU TailHbL;
* HaTUu4He HEOOXOTUMBIX YCJIOBHHM B TOMCIICHUU JJs pabOTHl ¢ KOH(HICHIIMATLHBIMU
JTOKyMEHTaMU U 0a3aMu JaHHBIX;
*  ONpEIeICHHE U periiaMeHTAIUsl COCTaBa paOOTHUKOB, MMCIOIINX MPABO JOCTyNa (BX0Ja) B
MOMEIIIEHUE, B KOTOPOM HaXOAUTCS BHIUUCIUTENbHAS TEXHUKA;
*  OpraHu3anys MOPsIKa YHHUTOKEHUS MHPOPMAITUH;
* CBOEBPEMEHHOE BBISBICHHE HapyIICHHUs] TPEOOBaHUN pa3pelIMTeNIbHON CHCTEMBI JIOCTYIa
paboTHUKaMH;
* JMYHBIE JIeJla MOTYT BBIJABATHCS JIEIOMPOU3BOIUTENIO (CEKPETapio) TOJIBKO 3aBEIYIOIIUM
JIOY ¥ B UCKITIOUUTENBHBIX CTyYasX, 0 MMCEMEHHOMY Pa3pelICHUI0 3aBEIYIOIIETO JCTCKUM
CaJioM, - PYKOBOJUTENIO CTPYKTYPHOTO TMOJpa3ieieHus (Hampumep, MpH MOATOTOBKE
MaTepHayIoB JIJIsl aTTeCTaIluu PaOOTHUKA).
7.5.3. 3ammra nepcoHaNbHBIX JaHHBIX COTPYAHHUKA HA AIEKTPOHHBIX HOCUTEISX.
Bce mamnku, cosepikaniue nmepcoHaabHbIC JaHHBIC COTPYIHUKA, JODKHBI OBITh 3alIHIIEHBI TAPOJIeM,
KOTOPBI COOOIIAeTCsS PYKOBOJUTEIIO CITYKOBI YIIPaBIEHHUS TEPCOHATIOM M PYKOBOIUTENIO CITYKOBI
WH(OPMAITMOHHBIX TEXHOIOTHH.
7.6. "Buewnsnn 3awmuma'
7.6.1. Tlog MOCTOPOHHHUM JIMIIOM ITOHUMAETCs JII000e JHUI0, HE HWMEIoIee HEIMOCPEICTBEHHOTO
OTHOIIeHUs K nesrenbHocTH JJOY, moceTuTenu, paOOTHUKH IPYTHX OPTaHU3AIMOHHBIX CTPYKTYP.
[TocTopoHHME JNHIIA HE JOJDKHBI 3HATH pactpesesienne GyHKinid, padovre mporecchl, TEXHOJIOTHIO
cocTaBlieHUs, 0(hOPMIICHHS, BEICHUS M XpPaHEHUs JOKYMEHTOB, JIMYHBIX JIeT U pabodnx MaTepralioB
y JIeJONPOU3BOIUTENS (CEKpeTaps).
7.6.2. [Insg obecnieveHrs BHEIIHEH 3aIIUTHI IEPCOHANBHBIX JAHHBIX COTPYAHUKOB JIOY HeoO6X0oauMo
cO0JII0/1aTh s Mep:
*  TMOPSIOK MpHEMa, y4eTa U KOHTPOJIS IeATEIHbHOCTH MOCETUTENEH;
* TMOpPSJOK OXpaHbl TEPPUTOPHUH, 3AaHUNH U TOMELIECHUI MOIIKOJILHOTO 00pa30BaTEIbHOIO
YUpEXKICHUS,
* TpeOoBaHUS K 3anuTe HHGOPMAITUU TTPU HHTEPBHIONPOBAHUH M COOECEOBAHUSX.




7.7. Bce nunia, CBA3aHHBIE C TIOJYyYeHUEM, 00pa0OTKOM M 3aIIUTON MEPCOHATBHBIX JaHHBIX, 00sS3aHbBI
MOJMUCATh 005M3aTENbCTBO O HEPA3TJIAIICHUU MEPCOHATBHBIX JaHHBIX PAOOTHUKOB JOIIKOJIBHOTO
00pa3oBaTeNbHOTO YUPEIKICHUS.

7.8. Kpome Mep 3amuThl MepCOHANBHBIX JAaHHBIX, YCTAHOBJICHHBIX 3aKOHOIATETLCTBOM Poccuiickoit
@Oenepalliy, 3aBeyIOIINNA JOUIKOJIBHBIM 00pa30BaTENbHBIM YUPEKIACHUEM, a TaKKe COTPYAHHUKHU
MOTYT BBIPa0aThIBATh COBMECTHBIC MEPHI 3AIIUTHI IIEPCOHATBHBIX JTaHHBIX PAOOTHHUKOB.

8. [IpaBa u od6s3aHHOCTH pa6oTHHKOB JIOY 10 3a1UTEe UX MEPCOHATBHBIX TAHHBIX

8.1. 3akperuieHre mpaB paOOTHUKA, PErVIAMEHTHPYIONIUX 3alIUTy €r0 IMEePCOHAIBHBIX JTaHHBIX,
o0ecreynBaeT COXpaHHOCTh MOJIHOW U TOYHOM WH(POPMALIUU O HEM.

8.2. PaboTHUKM MODKHBI OBITH O3HAKOMIICHBI IIOJ PACIHCKY C JOKYMEHTaMH JOIIKOJBHOTO
00pa30BaTENLHOTO YUPEIKIACHHSI, YCTAHABIUBAOIIUMU MOPSIOK 00pabOTKH NIEPCOHABHBIX JTaHHBIX
PabOTHHUKOB, a TaAKXe 00 MX MpaBax U 00A3aHHOCTSIX B 3TOH 00JIaCTH.

8.3. PaboOTHHMK JOIIKOJBHOTO 00pa30BATENbHOTO YUPESKIACHHS OOS3yeTCsl IPEIOCTABISATDH
MePCOHAIIbHBIC JaHHBIE, COOTBETCTBYIOIIHUE ICUCTBUTEIIHHOCTH.

8.4. PaboTHHK MMEET IIPaBo:

* Ha MOJIHYIO HH(POPMAIHIO O CBOMX MEPCOHANBHBIX JAaHHBIX U 00pa0OTKe STUX JaHHBIX;

*  cBOOOJHOTO OECIUIATHOTO JOCTYIAa K CBOMM IIEPCOHAIBHBIM JaHHBIM, BKJIOYAs MPABO Ha
MoJlyueHUEe KON 000N 3amMcu, colepsKalieil MepcoHalbHbIE JaHHbIE paOOTHUKA, 3a
HCKJIIOUEHHUEM CITy4aeB, IPEAYCMOTPEHHBIX 3aKOHOIAaTeNbCTBOM Poccuiickoit @enepanuu;

*  HAa ONpEJCIICHUE CBOMX MPEJACTABUTEIICH JIJIS 3alIUTHI CBOMX MEPCOHAIBHBIX JTAHHBIX;

e JOCTyna K OTHOCSIIMMCS K HEMY MEIUIIMHCKAM J@aHHBIM C TIOMOMIBIO MEIUITHMHCKOTO
CIEIMANIMCTa 10 CBOEMY BBIOODY;

* TpebOBaTh HUCKIIFOYNUTH WM UCIIPABUTH HEBEPHBIC MU HEIOJHBIC TIEPCOHAIBHEIC JaHHbBIC, a
TaKKe JIaHHbIe, 00paboTaHHbIE C HAPYIIEHUEM TPEeOOBAHMUIA;

* mpu otkaze 3apenyromero J[OY UCKIIOYATH WIM UCHPABHTH TEPCOHAIBHBIC JTaHHBIC
paboTHUKA UMEET MPaBO 3asBUTH B MUCbMEHHOM (popMe 3aBeAyIONIEMY O CBOEM HECOTTIAaCUHU
C COOTBETCTBYIOIIMM O0OCHOBAaHMEM TAaKOT'O HECOTJIACHS;

* TMepCOHaJbHBIC JaHHBIC OIICHOYHOrO XapakTepa pabOTHHK JETCKOTO cajla MMEeeT IpPaBo
JIOTIOTHHUTD 3asIBJICHUEM, BBIPAKAIOIIIUM €T0 COOCTBEHHYIO TOUKY 3PEHUS;

* TpeboBaTh W3BEIIEHHUS 3aBEAYIONIMM JETCKHM CaJOM BCEX IHUI, KOTOPHIM paHee ObLIU
COOOIIIEHBI HEBEPHBIC WM HEMOJIHBIE IePCOHANIbHBIC JlaHHBbIE pab0OTHHKA, 000 BCEX
MPOM3BEICHHBIX B HUX UCKITIOYCHHSX, UCTIPABICHUSIX WM TOTIOTHEHUSIX;

e o0kanoBaTh B CyJe JIOObIC HEMpPaBOMEpPHBIC NEHCTBUN WM OE3/eHCTBHUS 3aBEAYIONIETO
JOIIKOIBHBIM ~ 00pa3oBaTeNbHBIM  YUpeXAeHHeM TMpu o0paboTke U  3alUTe ero
MEPCOHATBHBIX JaHHBIX.

8.5. B nensix o0ecneuyeHus JOCTOBEPHOCTH IIEPCOHABHBIX JaHHBIX pa0oTHUKHU JIOY 00s3aHbI:

* mpu opopMIICHHH Ha pabOTy MPEACTaBIATh JOCTOBEPHBIC CBEACHHS B MOPSIKE U 00BEME,
MpeyCMOTPEHHOM  HacTosimuM  [lojokeHMEM U 3aKOHOJATEeNbCTBOM  Poccuiickoii
denepannu;

* B ClIy4ae U3MEHEHHUs CBOUX IEPCOHAIBHBIX TaHHBIX, COOOIIATh 00 ATOM 3aBEAYIOIIEMY
JIETCKUM casoM B Teuenue 10 gHei.

8.6. PaboTtHuku craBsT 3aBenyromiero JJOY B u3BeCTHOCTh 00 M3MEHEHHH (GaMIIUK, UMEHH,
OTYECTBA, JAaThl POXKJICHHUSA, UYTO TOJydaeT OTPaXKEHHE B TPYAOBOH KHW)KKE Ha OCHOBAaHUH
MPEJICTABICHHBIX JOKYMEHTOB. IIpu HEOOXOIMMOCTH H3MEHSIOTCS JaHHbIe 00 00pazoBaHUW,
npodeccuu, CrennaIbHOCTH, PUCBOCHUHA HOBOTO pa3psia U Ip.

8.7. B memsx 3amMThl YacTHOW J>KM3HH, JIMYHOW M CEMEWHON TailHbl pabOTHUKU HE TOJIKHBI
OTKa3bIBaThCS OT CBOCTO IpaBa Ha OOpaOOTKY MEPCOHAIBHBIX JAHHBIX TOJBKO C MX COTJIACHS,
MOCKOJIBKY 3TO MOXET MOBJIeUb MPUUYNHEHUE MOPAILHOTO, MAaTEPHAILHOTO Bpe/a.

9. OTBETCTBEHHOCTh 3a pa3rjalleHne KOH(QUAeHUHMAIbHOH WHGOpPMaNMU, CBA3aHHOH C
MEePCOHANBHBIMH JAHHBIMHU

9.1. Ilepconanvuas omeemcmeenHOCmb - OJHO U3 TIJIABHBIX TPeOOBaHMM K OpraHU3aluu
(YHKLIIMOHUPOBAHUS CUCTEMbI 3aIllUTHl IEPCOHANBHOM MH(pOpPMALUU U 00s3aTEIbHOE YCIOBHE



obecrieueHust 3PpPEKTUBHOCTH 3TON CUCTEMBI.

9.2. 3amuTa mpaB pabOTHHKA, yCTAHOBIIEHHBIX 3aKOHOAATENLCTBOM P® 1 HacTosmm [onoskeHuem,
OCYILECTBIIICTCSL CYIOM B LENSX IPECceueHHs] HEMPaBOMEPHOI'O HCIIOJIBb30BAaHUS MEPCOHAIBHBIX
JTAHHBIX Pa0OTHUKA, BOCCTAHOBJICHHUSI HAPYIIECHHBIX MPaB M BO3MELICHUS TPUYHMHEHHOTO yiepoa, B
TOM 4MCJIE€ MOPAJIILHOTO Bpesa.

9.3. Kax11p1ii COTpYIHUK JOUIKOIBLHOTO 00pa30BaTEeIbHOTO YUPEIKICHUS, IOTYYAIOMUI st pabOoThI
KOH(HIEHIIUATIbHBII JOKYMEHT, HECET €IMHOIMYHYIO OTBETCTBEHHOCTD 3@ COXPAaHHOCTh HOCUTEIIS U
KOH(UICHIIMATLHOCTD WH(OPMALIUH.

9.4. Jluna, BUHOBHbBIE B HAPYILIEHUU HOPM, PETyJUPYIOIIMX IOJIydyeHHE, 00pabOTKy U 3aluTy
IEPCOHAIbHBIX  JIaHHBIX  pabOOTHUKA, HECYT  JIUCLUIUIMHAPHYIO,  aJIMUHHUCTPATUBHYIO,
IPaXXJJaHCKO-IIPaBOBYIO MJIM YIOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (eaepaabHbIMU
3akoHamu Pocculickon @enepanuu.

9.5. 3a HeMCIIOJHEHNE WM HEHaJIeXKalllee UCIIOIHEHUEe pa0OTHUKOM I10 €r0 BUHE BO3JIO’KEHHBIX Ha
HEro O00s3aHHOCTEH MO COOJIIOJIEHUIO YCTaHOBJIEHHOIO IOpAJKAa pabdoThl €O CBEACHUSIMU
KOH(pHIeHIIMaIbHOrO Xapakrepa 3aBefytoumii JIOY BmpaBe NHPUMEHATh IPELyCMOTPEHHBIE
TpynoOBbIM KOJIEKCOM JAUCHUIIIIMHAPHBIE B3bICKAHMUSL.

9.6. JloypKHOCTHBIE JIMIA, B OOS3aHHOCTb KOTOPBIX BXOJIUT BEJEHHME IEPCOHAIBHBIX JIaHHBIX
COTpPYIHUKA, 0053aHbI 00ECIEUYUTh KaKJOMY BO3MOXKHOCTb O3HAaKOMJIEHHS C JOKYMEHTaMHU H
MaTepHajaMM, HEIOCPEJICTBEHHO 3aTParuBalOLIMMM €ro IpaBa M CBOOOJBI, €CIM HHOE He
IpelyCMOTPEHO 3aKOHOM. HernpaBomepHBbIif 0TKa3 B IpeAOCTaBICHUH COOPaHHBIX B YCTAHOBJIEHHOM
HOpsiIKE JJOKYMEHTOB, JHMOO HECBOEBPEMEHHOE IPEJOCTaBIECHUE TAaKUX JOKYMEHTOB WM HHOU
uH(poOpMalUu B CIydyasix, MPELyCMOTPEHHBIX 3aKOHOM, JIMOO MPEJOCTaBICHUE HEIMOJIHON WU
3aBeZIOMO JIOKHON MH(pOpMaLMU - BJICYET HAJOXKEHHUE Ha JODKHOCTHBIX JIMIL aIMUHUCTPATUBHOIO
mrpada B pazmepe, onpenenieMom Kogekcom 06 aqMHUHUCTPATUBHBIX TPABOHAPYIICHUSX.

9.7. B cootBercTBUM C ['pa)aHCKUM KOJEKCOM JIMIla, HE3aKOHHBIMHU METO/aMH IOJIyYUBIINE
MH(}OpPMALIMIO, COCTABIISIIOILYIO CIYKEOHYI0 TaliHy, 00si3aHbl BO3MECTUTh NPUYUHEHHBIE YOBITKH,
IpUYEeM Takas ke 00s13aHHOCTb BO3JIaraeTcs U Ha paOOTHUKOB.

9.8. YrosoBHasi OTBETCTBEHHOCTh 3a HApYyIICHHE HEMPUKOCHOBEHHOCTH YAaCTHOW >KM3HH (B TOM
quciae HE3aKOHHOE COoOMpaHHMe WJIM pPACHpOCTPaHEHUE CBEIECHUM O YacTHOM KHM3HM JIMIA,
COCTaBJISIFOLIETO €ro JUYHYIO UM CEMEIHYIO TaiiHy, 03 ero coriacusi), HepaBOMEPHBIN JTOCTYII K
OXpaHsEeMON 3aKOHOM KOMIIBIOTEPHOW MH(OpMAIMM, HENpaBOMEPHBIH OTKa3 B MPEJOCTaBICHUU
coOpaHHBIX B YCTAaHOBJIEHHOM IMOPSAIKE TOKYMEHTOB U CBEJICHUH (€CIIN 3TU JIeSHUS NIPUIHMHUIIN BPE
IpaBaM M 3aKOHHBIM MHTEpECaM TI'pa)K/JaH), COBEPLIECHHBIE JINLIOM C MCIOJIb30BAaHHUEM CBOETO
CIIy>keOHOTO MOJIOKEHHSI HaKa3bIBaeTCs ITpadoM, Tud0 JIUIIEHHEM IIPaBa 3aHUMATh OIPEJIETICHHbIE
JOJDKHOCTHU MJIM 3aHUMATBCS ONPEAETICHHOM AeqTeNbHOCThIO, INO0 apecToM B cOOTBETCTBUU ¢ YK
Poccniickoit denepanun.

9.9. HenpaBoMepHOCTb AESTEIBHOCTH OPTraHOB rOCy1apCTBEHHOM BJIACTH U OpraHu3aluil mo coopy u
MCIIOJIb30BAaHUIO IEPCOHAIBHBIX JAaHHBIX MOXKET OBITh YCTaHOBJIEHA B CY/1€OHOM MOPSIKE.

10. 3akar04uTEJIbHbIEC N10JI0KEHUS

10.1. Hacrosimee Ilonoxxenue siBasieTcst JJOKaJIbHBIM HOpMAaTUBHBIM akToM JIOY, npuHuMaercsa Ha
OO6mem coOpaHuu paOOTHUKOB U YTBEPXKAACTCS TPHUKA30M 3aBEAYIOMIETO JIOIIKOJIBHBIM
00pa30BaTeNbHBIM YUPEKICHUEM.

10.2. Bce usmeHeHHs M JOIOJIHEHUS, BHOCHMblE B Hactosuiee [lomoxxkenue, opopmisioTcss B
MUChMEHHOU (hOpMe B COOTBETCTBUU JICHCTBYIOIINM 3aKOHOAATeNLCTBOM Poccuiickoit denepanuu.
10.3. TlomokeHWe TpPUHUMAETCS HAa HEONPEACICHHBIA CpoK. V3MeHeHUs W JIOTMOJHCHHS K
[TonoxeHuto NpUHUMAIOTCS B TOpsiAKE, TpeaycMoTpeHHoM 11.10.1. Hacrosmero [lonoxenus.

10.4. Tlocne npunstus IlomokeHust (WM W3MEHEHUH W JIOTIOJIHEHWH OTAETBHBIX ITYHKTOB M
pa3ziesIoB) B HOBOW peAaKLIUU MPEAbIIYyILas peaakiiis aBTOMaTUHYECKH YyTPAUYUBAET CUITY.



